
A.
INSTRUCTIONS TO TENDERERS

PUBLICATION REF.: 2007CB16IPO008-TA-2010-2

In submitting a tender, the tenderer accepts in full and without restriction the special and general conditions governing this contract as the sole basis of this tendering procedure, whatever its own conditions of sale may be, which it hereby waives. Tenderers are expected to examine carefully and comply with all instructions, forms, contract provisions and specifications contained in this tender dossier. Failure to submit a tender containing all the required information and documentation within the deadline specified will lead to the rejection of the tender. No account can be taken of any reservation in the tender as regards the tender dossier; any reservation may result in the immediate rejection of the tender without further evaluation.

These Instructions set out the rules for the submission, selection and implementation of contracts financed under this call for tenders, in conformity with the provisions of the Practical Guide to contract procedures for EC external actions, which is applicable to the present call (available on the Internet at this address:
http://ec.europa.eu/europeaid/work/procedures/index_en.htm).

1. Supplies to be provided
The subject of the contract is the supply by the Contractor of the following goods:

	Item Number
	Specifications Required
	Quantity

	1
	General:
	

	1.1
	Power Supply: 520W single 
	1

	1.2
	Hard Drive Support: 4x 3.5" Hot-swap SATA II Drive Bays  or equivalent
	1

	1.3
	Fans: 4x 4cm 12,500 RPM Fan or similar
	1

	1.4
	Expansion Slots: 1x Full-height, Half-length I/O Expansion Slot 
	1

	1.5
	Support for DVD Drive: yes
Support for FDD: yes 
	

	2
	Motherboard:
	

	2.1
	Chipset: Intel® 5500 (Tylersburg) chipset ICH10R + IOH-24D  or equivalent
	1

	2.2
	Memory Support: Up to 24GB DDR3 1333/ 1066 ECC Reg DIMM or equivalent
	

	2.3
	Network Connectors: 2x 1.0Gbit Intel LAN or equivalent
	1

	2.4
	RAID Support:
Intel ICH10R SATA 3.0Gbps Controller 6x SATA Ports
RAID 0, 1, 5, 10 support (Windows Only)
	1

	2.5
	VGA: Matrox G200eW or equivalent
	1

	2.6
	Integrated IPMI 2.0 with Dedicated LAN
	1

	2.7
	Expansion Slots:
2 (x8) PCI-E 2.0 (1 in x16 slot)
1 (x4) PCI-E 2.0 (in x8 slot)
1 (x4) PCI-E (in x8 slot)
2x PCI 33MHz slots
	

	2.8
	Additional components

Intel® Xeon Quad-Core Е5506 2.13 GHz or equivalent
Memory 2GB Server 1333MHz DDR3 Reg. ECC or equivalent
Adaptec RAID 2405 4 ports SAS/SATA or equivalent
Western Digital 320GB SATA II RAID Edition or equivalent
Western Digital 2000GB SATA II RAID Edition or equivalent
Supermicro SNK-P0037, 1U Passive Heatsink DP or equivalent
	2
4
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at/to the premises of the MRDPW in 5 working days after contracting.
1.2. Tenderers are not authorised to tender for a variant in addition to the present tender.
2. Participation
Participation in tendering is open to all legal persons [ participating either individually or in a grouping (consortium) or tenderers] which are established in a Member State of the European Union or in a country or territory of the regions covered and/or authorised by the specific instruments applicable to the Bulgaria – Turkey IPA cross-border programme under which the contract is financed. All works, supplies and services must originate in one or more of these countries. The participation is also open to international organisations. The participation of natural persons is directly governed by the specific instruments applicable to the programme under which the contract is financed.
3. Origin

Unless otherwise provided in the Special Conditions, supplies and materials purchased must originate in a Member State of the European Community or a country covered by the Bulgaria – Turkey IPA cross-border programme. The origin of the goods must be determined according to the Community Customs Code or the international agreements to which the country concerned is a signatory.

4. Currency

Tenders must be presented in EUR and the respective equivalent in BGN according to the INFOR-EURO exchange rate. 

(http://ec.europa.eu/budget/inforeuro/index.cfm?fuseaction=currency_historique&currency=23&Language=en)
5. Period of validity

 Tenderers shall be bound by their tenders for a period of 90 days from the deadline for the submission of tenders.

6. Language of offers

 The offers, all correspondence and documents related to the tender exchanged by the tenderer and the Contracting Authority must be written in the language of the procedure which is English.

If the supporting documents are not written in one of the official languages of the European Union, a translation into the language of the call for tender must be attached. Where the documents are in an official language of the European Union other than the one of the procedure, it is however strongly recommended to provide a translation into the language of the call for tenders, in order to facilitate the evaluation of the documents.
7. Submission of tenders

Tenders must be received before the deadline specified below. They must include all the documents specified in point 8 of these Instructions and be sent to the following address:

DG Territorial Cooperation Management

Ministry of Regional Development and Public Works
17-19 Kiril i Metodi str.

1202 Sofia, Bulgaria
Tenders must comply with the following conditions:  
All tenders must be submitted in one original, marked “original”, and in one copy signed in the same way as the original and marked “copy”.  
All tenders must be received at the premises of MRDPW before the deadline: November 29, 2010, 5.30 p.m., by registered letter with acknowledgement of receipt or hand-delivered against receipt signed by DG TCM representative.  
All tenders, including annexes and all supporting documents, must be submitted in a sealed envelope bearing only:

· the above address;

· the reference code of this tender procedure;

· the words “Not to be opened before the tender opening session” in the language of the tender dossier and in Bulgarian;

· the name of the tenderer.

The technical and financial offers must be placed together in a sealed envelope. The envelope should then be placed in another single sealed envelope/package.

Any alteration or withdrawal of the submitted offer has to be submitted under the same conditions as above before the submission deadline.

8. Content of tenders

All tenders submitted must comply with the requirements in the tender dossier and comprise:

Part 1: Technical offer:

· a detailed description of the supplies tendered in conformity with the technical specifications, including any documentation required, and:
· a list of the manufacturer's recommended spare parts and consumables;
· technical proposals related to ancillary services.
· The technical offer should be presented as per template (annex II+III, the contractor’s technical offer) completed when and if necessary by separate sheets for details.

Part 2: Financial offer:

A financial offer calculated for the supplies tendered, including if applicable:

· financial proposal for spare parts and consumables for use over 3 years (with itemised pricelist);

· financial proposal related to ancillary services.
This financial offer should be presented as per template (annex IV, budget breakdown), and if necessary completed by separate sheets for the details.

An electronic version of the financial offer.

Part 3: Documentation:

The “Tender Form for a Supply Contract”, duly completed, which includes the tenderer’s declaration/s, (from each member if a consortium);
The details of the bank account into which payments should be made (financial identification form) 
The legal registration 
To be supplied on free formats:

A description of the warranty conditions, which must be in accordance with the conditions laid down in Article 32 of the General Conditions.
A statement by the tenderer attesting the origin of the supplies tendered (or other proofs of origin).

Duly authorised signature: an official document (statutes, power of attorney, notary statement, etc.) proving that the person who signs on behalf of the company/joint venture/consortium is duly authorised to do so.

9. Pricing

 Tenderers will be deemed to have satisfied themselves, before submitting their tender(s), as to (its)(their) correctness and completeness, to have taken account of all that is required for the full and proper execution of the contract and to have included all costs in their rates and prices.

Depending on whether the supplies proposed are manufactured locally or are to be imported into the country of the Beneficiary, Tenderers must quote, by lot, unit (and overall) prices for their tenders on one of the following bases:

for supplies manufactured locally, unit and overall prices must be quoted for delivery to the place of destination and in accordance with the above conditions, excluding all domestic taxation applicable to their manufacture and sale;

for supplies to be imported into the country of the Beneficiary, unit and overall prices must be quoted for delivery to the place of destination and in accordance with the above conditions, excluding all duties and taxes applicable to their importation and VAT, from which they are exempt.
 Whatever the origin of the supplies, the contract is exempt from stamp and registration duties.
 The prices for the contract are fixed and not subject to revision, unless otherwise stipulated in the Special Conditions.
Additional information before the deadline for submission of tenders

The tender dossier should be clear enough to preclude the need for tenderers to request additional information during the procedure. If the Contracting Authority, either on its own initiative or in response to a request from a tenderer, provides additional information on the tender dossier, it must send such information in writing to all other tenderers at the same time.

Tenderers may submit questions in writing to the following address:

Evdokiya Dimitrova
17-19 Kiril i Metodi str.

1202 Sofia, Bulgaria
Fax +359 2 987 07 37

E-mail e.dimitrova@mrrb.government.bg
Any tenderers seeking to arrange individual meetings with either the Contracting Authority and/or the European Commission during the tender period may be excluded from the tender procedure.

10. Opening of tenders

The tenders will be opened in public session on November 30, 2010, 2 p.m. at the MRDPW by the committee appointed for the purpose. The committee will draw up minutes of the meeting, which will be available on request.

Any attempt by a tenderer to influence the evaluation committee in the process of examination, clarification, evaluation and comparison of tenders, to obtain information on how the procedure is progressing or to influence the Contracting Authority in its decision concerning the award of the contract will result in the immediate rejection of its tender.

11. Evaluation of tenders

Examination of the administrative conformity of tenders

The aim at this stage is to check that tenders comply with the requirements of the tender dossier.  

Technical evaluation

After analysing the tenders deemed to comply in administrative terms, the evaluation committee will rule on the technical admissibility of each tender, classifying it as technically compliant or non-compliant.

Financial evaluation

Tenders found to be technically compliant shall be checked for any arithmetical errors in computation and summation. Errors will be corrected by the evaluation committee as follows:

· where there is a discrepancy between amounts in figures and in words, the amount in words will be the amount taken into account;

· except for lump-sum contracts, where there is a discrepancy between a unit price and the total amount derived from the multiplication of the unit price and the quantity, the unit price as quoted will be the price taken into account.

· Amounts corrected in this way will be binding on the tenderer. If the tenderer does not accept them, its tender will be rejected.

Award criteria

The sole award criterion will be the price. The contract will be awarded to the lowest compliant tender.
12. Signature of the contract 
The successful tenderer will be informed in writing that its tender has been accepted (notification of award). 
Within 3 days of receipt of the contract, the selected tenderer must sign and date the contract and return it to the Contracting Authority. On signing the contract, the successful tenderer will become the Contractor and the contract will enter into force from the day after the date both parties have signed it.

13. Cancellation of the tender procedure 

In the event of a tender procedure's cancellation, tenderers will be notified by the Contracting Authority. If the tender procedure is cancelled before the tender opening session the sealed envelopes will be returned, unopened, to the tenderers.

Cancellation may occur where:

· the tender procedure has been unsuccessful, namely where no qualitatively or financially worthwhile tender has been received or there has been no response at all;

· the economic or technical parameters of the project have been fundamentally altered;

· exceptional circumstances or force majeure render normal implementation of the project impossible;

· all technically compliant tenders exceed the financial resources available;

· there have been irregularities in the procedure, in particular where these have prevented fair competition.

14. Appeals

Tenderers believing that they have been harmed by an error or irregularity during the award process may file a complaint.
Complaints must be sent to the attention of 
Lilyana Pavlova – Head of MA at the following address:
17-19 St. St. Cyril and Methodius, Sofia 1202;
Ministry of Regional Developments and Public Works 
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